NES International School Mumbai
- IB Continuum World School
SCHOOL CODE : 003810

PYP Portfolio Essential Agreements

NURTURE

transform

empower

TABLE OF CONTENTS

Function: Purpose .................................................................................................................................... 4
Form: Many Faces of the Student Portfolio ............................................................................................ 4
Responsibility: A Shared Commitment ................................................................................................... 5
Scaffolding the Reflection ....................................................................................................................... 5
Guidelines for Using the Portfolio ........................................................................................................... 6
Digital Portfolio Agreement .................................................................................................................... 6
Teacher’s Responsibility .......................................................................................................................... 6
Student’s Responsibility .......................................................................................................................... 7
Professional Development ...................................................................................................................... 7
Digital Portfolio Timeline ........................................................................................................................ 8
Portfolio User Permission ........................................................................................................................ 9
References .............................................................................................................................................. 10

2

IB Mission Statement
The International Baccalaureate aims to develop inquiring, knowledgeable and
caring young people, who help to create a better and more peaceful world through
intercultural understanding and respect.
To this end, the organization works with schools, governments and international
organizations to develop challenging programmes of international education and
rigorous assessment.
These programmes encourage students to become active, compassionate and
lifelong learners, who understand that other people, with their differences, can also
be right.

School Mission Statement
NES International School Mumbai, provides a holistic educational programme for
students to become knowledgeable, open-minded, caring inquirers with
intercultural perspective, instilling in them a strong urge to become lifelong learners,
peace ambassadors and tomorrow’s leaders in local as well as global context.

School’s Philosophy
NES International School Mumbai (NESISM) follows the NES motto-Nurture,
Transform and Empower - with the conviction that every individual is unique with
specific potential and learning ability that can and should be tapped. Thus, the
driving philosophy at NESISM is that with proper nurturing and care, every child can
grow up to be a respectable and responsible global citizen with a positive attitude
towards personal growth as well as well-being of all life on the planet.
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PYP Portfolio Essential Agreements
Function: Purpose
With the fact that every school has a responsibility to maintain evidence of students’ learning,
the PYP Portfolio acts as a source for collecting, recording and storing the evidence of learning.
It is particularly important that the children, right from the very beginning, understand the
purpose and value of their portfolio. We want them to understand that this is an on-going,
working document that is specifically used to document their learning, progress,
accomplishments and challenges. It is more than simply a task to be completed at the end of
every unit. Equally important, is the children’s understanding that they are very much a part of
the building of this document. Their choice and voice are tantamount to the fidelity of the
content.
Our aim for the portfolio is to:
• celebrate children’s journey through the PYP
• enable the children’s voice and choice
• give the children a sense of ownership of their learning
• give the children space to reflect on their learning
• provide a place for the children to monitor and record their progress
• show the progressive development of their ATL Skills and Learner Profile
• showcase evidence of their learning and conceptual understanding over time
• share the children’s work with their learning community- teachers, specialists, family and
peers.

Form: Many Faces of the Student Portfolio
The student portfolio is a wonderful collection of memories!
It is fundamentally a child’s record of achievement and progress over time. Each child has their
own portfolio. It can be a traditional plastic binder, a digital ManageBac file, or a mixture of
both.
We can upload recorded verbal reflections, either as a group chat or in an informal interview
scenario with an adult prompting the discussion. Filming the children selecting their product
for their portfolio also presents some wonderful opportunities for recording their dialogue as
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they work through a simple reflective thinking process. QR codes are another useful tool to add
to traditional portfolios, enabling the video to be viewed simply by scanning the code.

Responsibility: A Shared Commitment
The Student Portfolio is an open document. It is not only shared with other homeroom
teachers and specialists as the child moves up through the school but is also shared with peers
and family. We want everyone to celebrate the child’s achievement and growth and create
an entry within each section, offering their feedback. This adds to the reflection process as
the children set goals for future learning and monitor their progress over the course of the
year. Creating Essential Agreements with the children is recommended at the beginning of
the year. This helps everyone to know what to expect, avoids repetition every six weeks and
gives the students a feeling of ownership of the entire process.
Suggestions for feedback from the learner’s community:
• A letter to the child
• A structured feedback sheet on specific Learner Profile/Skills
• A comparison sheet to log growth/challenges
• A checklist for feedback covering Essential Elements
• Feedback on specific lines of inquiry

Scaffolding the Reflection
Within the portfolio, we want to ensure that we are documenting both the process of the
students’ learning as well as the product of their learning. With scaffolded, teacher-created
reflection documents, guiding checklists and graphic organisers we can guide the children
towards the key elements to reflect upon. Readymade reflection sheets with inclusive
assessment tools can be used. It is not mandatory to include EVERYTHING in every reflection
or unit. We can also have the children select the elements they will focus on for a particular
unit.
Examples:
• The central idea
• Key concepts focused on within the unit
• Related concepts from the unit
• Learner Profile attributes
• Action taken
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•
•
•

Proud moments/products of learning
Challenging moments/products of learning
Records of assessment/progress

The nature of the IB PYP Units of Inquiry is that of a transdisciplinary approach. To this end,
it is easy to find examples of the children’s learning from every subject. Having said that, not
every subject will have been covered in every unit. For example, some units may have a much
stronger science basis whereas others may have more literacy and art. We are aiming for
balance , thus as the school year progresses, the content of the portfolio will also be balanced.
We at NESISM try not to cram everything within one unit. It takes away from the objective of
the portfolio as a place of selective documentation, not to mention it becomes a logistical
and organizational dilemma.

Guidelines for Using the Portfolio
•
•
•
•

Identify purpose
Select objectives
Think about the kinds of entries that will best match instructional outcomes
Decide how much to include, how to organize the portfolio, where to keep it.

Digital Portfolio Agreement
Referring to the IB Making the PYP Happen document, we agree that a portfolio is:
• a way for students to reflect with teachers.
• evidence of students’ learning (video, audio, photo, written piece, graphics, etc.)
• evidence of students’ learning and achievements.
• collection/storage of information.
• documentation about the learning experience across the curriculum.
• designed to demonstrate success.
• reflection on strength and areas of improvements.
We at NESISM use ManageBac as a media to record student’s learning progress as well as a
tool to assess student’s achievement.

Teacher’s Responsibility
(both class and single-subject teachers)
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•
•
•
•
•
•
•
•

Create tasks which are labelled clearly (based on the transdisciplinary theme/subject
focus/line of inquiry/activities/events/etc.)
Post photos/videos/scanned pieces of work which show how learning happens.
Post photos/videos/scanned pieces of work which should be accompanied with captions.
Ensure that there is evidence of learning progress from all subject areas recorded on
ManageBac.
Encourage students to reflect on their learning by providing them guiding questions.
Set regular time for students to post and reflect on their learning.
Provide photos/videos/pieces of work which can be chosen by students.
Provide feedback by commenting to the student’s work.

Student’s Responsibility
•
•
•
•

Post photos/videos/pieces of work which show their understanding.
Post photos/videos/pieces of work which show how they learn (the process/progress).
Reflect on their work which they post (Relate to the Learner Profile attributes, skills,
knowledge, concepts).
Respond to teacher’s / parent’s feedback.

The responsibility of the teachers and students may vary depending on the grade level. In the
Early Years, teachers play active role of posting the evidence of student’s learning progress
(Learning Stories). Students’ skills of using ManageBac would be developed throughout the
year. In Grades 1 to 5, students’ play their role of posting the evidence of their learning
progress. Students are encouraged to use ManageBac actively (e.g., reflect on the post, etc.)

Professional Development
Teachers are encouraged to update their knowledge about portfolio usage by referring the
following:
• Uploading and Organising Student Portfolios as a Teacher or Admin - ManageBac
• Uploading and Organising the Portfolio by Student - ManageBac
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Digital Portfolio Timeline
(starts April 2021)

EYP
Home room Teachers

Single-Subject Teachers

Optional/as per student’s
choice and passion

Student’s
reflection

Model United
Nations/
Drama/ Life
skills/
Maker’s Club

Student’s
reflections

Numeracy

Literacy

UOI

Student’s
reflection

Visual
Art/Music/PE/
German/French/
Hindi/ICT/Expat

Unit 1

min. 2

min. 2

min. 2

✓

min. 1

✓

min. 1

✓

Unit 2

min. 2

min. 2

min. 2

✓

min. 1

✓

min. 1

✓

Term 1

PYP
Home room Teachers

Single-Subject Teachers

Term 1

Optional/as per student’s
choice and passion

Student’s
reflection

Model United
Nations/
Drama/ Life
skills/
Maker’s Club

Student’s
reflections

Numeracy

Literacy

UOI

Student’s
reflection

Visual
Art/Music/PE/
German/French/
Hindi/ICT/Expat

Unit 1

min. 2

min. 2

min. 2

✓

min. 1

✓

min. 1

✓

Unit 2

min. 2

min. 2

min. 2

✓

min. 1

✓

min. 1

✓

Unit 3

min. 2

min. 2

min. 2

✓

min. 1

✓

min. 1

✓
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EYP
Home room Teachers
Term
2

Single-Subject Teachers
Visual
Art/Music/PE/ Student’s
German/French/ reflection
Hindi/ICT/Expat

Numeracy

Literacy

UOI

Student’s
reflection

Unit 3

min. 2

min. 2

min. 2

✓

min. 1

Unit 4

min. 2

min. 2

min. 2

✓

min. 1

Optional/as per student’s choice
and passion
Model United
Nations/ Drama/ Life
skills/ Maker’s Club

Student’s
reflections

✓

min. 1

✓

✓

min. 1

✓

PYP
Home room Teachers

Single-Subject Teachers

Optional/as per student’s choice
and passion

Numeracy

Literacy

UOI

Student’s
reflection

Visual
Art/Music/PE/
German/French/
Hindi/ICT/Expat

Unit 4

min. 2

min. 2

min. 2

✓

min. 1

✓

min. 1

✓

Unit 5

min. 2

min. 2

min. 2

✓

min. 1

✓

min. 1

✓

Unit 6

min. 2

min. 2

min. 2

✓

min. 1

✓

min. 1

✓

Term 2

Student’s
reflection

Model United
Nations/ Drama/
Life skills/ Maker’s
Club

Student’s
reflections

Note:
• NESISM ensures that feedback is provided to the student’s work. Teacher’s feedback should
be visible.
• Please make sure you tag the skills in order to collect evidence on how the children
demonstrated them.

Portfolio User Permission
Students and Parents can be given permission to access and to contribute to the student's
portfolio and develop further engagement with the student's learning journey. These
permission settings are controlled via Settings > Select Academic Programme > Portfolio >
Access & Permissions.
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As a final note, here are some examples of ways to record the children’s work. Depending on
whether you opt for the traditional three ring binder, the digital version or a mixture of both,
you will want the children to reflect and comment on the sources that they choose.
•
•
•
•
•
•
•
•
•

Structured reflection sheets
Guiding checklists
Examples of student’s work from the display
Examples of students’ work photocopied or torn out from notebooks
QR codes
Photos of the children in action - collaborative learning, investigations, discussions,
presentations etc.
Film of the children in action, uploaded
Examples/records from art, foreign languages, music, P.E.
Ongoing assessments

References
a. Uploading & Organising Student Portfolios as a Teacher or Admin - ManageBac
b. Uploading & Organising the Portfolio by Student - ManageBac
c. The IB PYP Student Portfolio - PYP Teaching Tools
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